Return to:
HKTDC Food Expo 2017 Hong Kong Convention & Exhibition Centre

BEEEEEREE2017 (Management) Ltd.

17-21 /78 7/ 2017 1 Expo Drive, Wan Chai, Hong Kong
Tel : (852) 2582 8888

FORM 27

. . . Fax : (852) 2582 7106
Deadline: Security Personnel Service Order Form _ o
26 June 2017 Attn: Event Planning & Co-ordination Department
Event Name: (For office use)
Move in: Open Period: Move Out: EVENT ID:
Venue/Booth No: LOG NO:
Deadline (14 days before 1t day of Licensed Period)
I-'K_g por Shift (Consecutive Hours)
1. |Security Services 4 Hours 5 Hours 6 Hours 7 Hours 8 Hours 9 Hours 10 Hours. 11 Hours 12 Hours 13 Hours
a | Securty Guard 633 732 800 854 874 946 1.039 1.142 1247 1514
b | Securty Supervisor o2 801 a0 ars 1.041 1,110 1,174 1201 1,408 1,701
¢ | Secunty Officer 1088 1,168 1,209 1,361 1,468 1627 1.724 1.896 2,087 2525
d | Guard in Piain Clothes 82 8580 990 1,088 1223 1354 1,405 1547 1687 1992
o | Armed Guard WA NA NA WA 2,104 2,366 2629 2,861 3154 N/A
Working Period
No. of Date Time Total
2. |Services Details Labout From To From To Hours Total HKS
a
b
[
d
e
f
)
h
Total without adjustment:
Late order surcharge 15%
Site order surcharge 30%
Total Amount
Cancellation charge

REMARKS:
a. Al Securty Guard services are charged for a minimum of 4 hours except for Armed Guard services which are charged for a minimum of 8 hours
b. For Security Guard Service, a minimum of 1 Security Supervisor must be employed for each deployment of 3 to 6 Security Guards or Armed Guards
¢. For Armed Guard Service, a minimum of 1 Armed Guard must be employed for relief / stand-by purposes

d. A 2-week notice i required for ordering security services. Provision of security personnel is subject to availabilty at the time of ordering. Cancellations of
confirmed orders for securlty personnel are subject to 50% and 100% cancellation charges for notice given within 7 days and 3 days respectively prior to the

pecific service date indi d on the Order Form

@. HML wil provide separate q ions for special g ts such as high level of deployment guard services (in excess of 150 guards per shift), or age and
language preference.

1. For securlty services requested in excess of 12 consecutive hours, personnel charges wil be calculated for 8 minimum of 14 hours and on the basis of the rate
for 10 hours plus the rate for the additional hours specified in the table above. Examples: charges for security guard service for 14 consecutive hours will total
$1.672 (51,039 + $633); charges for security guard service for 15 consecutive hours will total $1,771 ($1,039 + $732); and, charges for security guard service
for 16 consecutive hours will total $1,839 (51,039 + $800)

g. Services for guard services for cash-in-transit may be quoted upon request
Al security and guarding services at the HKCEC are exclusively provided by a liconsed third-party

i Please see enclosed for General Notes and Conditions.

J. Orders will not be p d until full payment is made.
CREDIT CARD INFORMATION: AUTHORIZATION FROM USER:
O amex COwisa [OmasTeR  [] DINERS Company Name
Card Number: Company Address:
Cardgholder Name:
Tel No.: Name (in caps):
Expiry Date Signature: Fax No.- R
Date: E-mail Address:
PLEASE RETURN THIS FORM TO: Hong Keng Convention & Exhibiion Centre (Management) Ltd

Event Planning & Co-ordination Department
1 Expo Drive, Wanchai, Hong Kong, China
Tel: (852) 2582 8388 Fax: (852) 2582 7106



GENERAL NOTES AND CONDITIONS
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In the document, the following definitions apply:

"HKCEC"
HomKongComﬂionandEMaCowa!nphﬂkﬂmmhuslmbleEmWWmcMmem Juding all of its i 1 and service
areas, or other areas detailed in a Licence Agreement. and any and all furniture, i nt on the i longing to the HKCEC:
HML®

Hong Kong Convention and Exhibiion Centre (Manag: Lid, the gement and t p ummmmmmmmcomu
management personnel (including Event Managers and Assistant Event M _l}nndwmsbﬂmmbonmmm hority of the gement, and,
‘Uur

ludes Lice , OF any contractor, subtontractor or other person of entity that utiises the services or equig t included in this & it

In general, orders for services and equipment for exhiblions must be submitted to HML before the deadiine; otherwise, a surcharge of 15% shall be imposed on the basic
rates. In addition, appicable on-site orders or amendments are subject to a surcharge of 30% of the basic rates. HML resarves the right to refuse orders received after any
appicable deadiine.

Cancellation Charges will apply in accordaince with the following table:

Exhibiion All other Events
Banne 1o Deadine 1or
ordenng ordenng
(trre before the (time before the
startofthe £ 7days startofthe < 3days
Licensed Perod) | in advance | on-site Licensed Perod) | in sdvance on-site
| PowerMans and
s £ 1S 3 Weeks 30% 100% - - 100%
Compressed Ar, Wiaier
B and Drainage Services 3 Weeks 30% 100% - - 100%
Telephone. Facsimis.
Cablng and DstaLine
c| Services (excluding 3 Weoks 30% 100% 2 Weeks 0% 100%
centre intemal wiring for
|| private circult)
Brosdband Intemet
9 o 5 3 Weeks 30% 100% 3 Weeoks 0% 100%
— [ Weeless Intemet
®| Technical Support 1 Month 30% 100% 1 Month 0% 100%
Servces
Materal Handling = =
f Equipment S 1 Week 30% 100% 100%
o| Becour-Sesiy "2 Weeks 50% 100% = 3 days | 2Weeks 50% < 7days | 100% = 3 days
Labour- Techmcen /
CasualLabour/
h e 2 Weeks 30% 100% 2 Weeks 30% 100%
|| Attendent Services
i _E"""“‘”‘E’W‘E"“" 2 Weeks 30% 100% 2 Weeks 30% 100%

Equipment can be used in one kcensed venue only without additional charge. Any individual equipment relocation to a diferent venue on the same day will be subjectto a
labour charge equal to 30% of the rental charge. Any requests for equipment relocation to a different venue on subsequent day(s) will require a separate order.

Al equipment provided by HML must be utilsed within HKCEC and used exclusively for the specified event and/or time period. The HKCEC's Exhibition or General Event
Rules and Regulations will apply to such use and the User is responsible for full ple with any and all appicable provisions of those Rules and Regulations and wil use
equipment in a safe and proper manner. The User may not make any alternatons, modificabions to, or utilse any attachments andlor addiions with equipment.

Services included herein provided to any User by HML or utilised by Users, will be in complance with the HKCEC's Exhibition or General Event Rules and Regulations as
applicable.

The provision of any services | equip Is subject to avaliabilty at the time of ordering. Orders will be accepled on a “first come, first served” basis. HML reserves the right
o reject any orders received, in such casaes, Users will be notified accordingly.

I!bymurlofForuhhiwnEM labour difficullies, shortage of materials or any other cause outside the control of HML, or f HML is unable to provide any or all of the
dored during the whole or any part of the duration of the event. the User's solk right shall ba imited to a refund on a pro-rata basis of the charges
uﬂbthmmaqumﬂ

The User wil be responsible for ing all equip and related materials to HML within 1 hour of the end of the Licensed Period or other time period specified.

The User will be kable for any loss or damage to the equipment arsing from the User's negligence, mis-use, unauthorised maintenance or other cause within the reasonable
control of the User, its rep watives, employ agents of invitees. In the event of any kss of damage 1o the equipment for which User is responsible, the User will
reimburse HML for the total cost of ingy good, or repk tif ¥

The User wil be in default of the agreement to use services and/or equipment if the User fails 1o pay any charges when due or fails 1o retum the equipment to HML after use.

At any time afler a User has not plied with an agr nt to use service and/or equipment, HML may i the rental services or use of equipment, by notice to the
Usaer and will take p ion of the equip ThlUurerumlllhﬂnbflnyuﬂllmpad:hnmﬁlrﬂﬂmyapﬂy and retain all or a portion of the User's
security | damage deposit as may be necessary to compensate HML for any unpaid charges, damages or exp don of non. pl

Al orders must be submitted with applicatile payment according to the day of the invoice in Hong Kong Dollars, exempt from any bank charges, includin ired
Mﬂl(:hoqueotbl!tM(muﬂbndmfmmhellbonlu)MMMthMKmmaMEMWMMLH orTfTorclbh
transfer to “The Hong Kong and Shanghai Banking Corporation Ltd., Sun Hung Kai Centre Branch, Shops 115-117 and 127-133, 1/F Sun Hung Kai Centre, 30 Harbour
Road, Wanchai, Hong Kong. A/C No.: 582-000683-001." Swift Code: HSBCHKHHHKH Payments by major credit cards are also accepted. HML reserves the right not to
process orders without payment.




